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Error Checking Procedures

This recommended error-checking procedure is to assist law enforcement agencies in
securing accurate UCR/IBR crime data in accordance with the National Incident
Based Reporting System. This procedure is intended to enforce error-checking
practices that will ensure a reliable set of criminal statistics for each city and town.
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Step 2. A supervisor should check each
case for accuracy and [Fase
completeness. Error check at the | 5= o
supervisor level by performing the
Error Detection - All Cases, which is P
available on the IBR pull down menu. e
Be sure to check ‘“Report Possible
Duplication” and “Report Arrestee With Unknown Sex, Race,
Age”. This will generate an IBR Error Detection Report and
will list a message indicating reason case is not included in

crime counts. (Repeat process as necessary.)

Check these
reports
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Error Checking Procedures

Step 3. The UCR/RMS Manager
should generate a draft
Uniform Crime Report
and review for accuracy.
When this report is
generated, behind the

scene txt files are created
that provide a list of the
cases, which are included on

Records Reg Troffic Property DB Checks IBR Reports Anchsis Status RI Et

&stlm"d\‘icwtywd\edsmmummgm[m

[fr [@r| = | =] 4 [ Fedns | XF2 [ Gro | ©ra [ o] ] |

From date: [01/01/2003
Alert Any Propetties With Big Values? [

1D for Preparer of Forms: |

Title of Freparer of Farms: [

Wednesday  Thudate [01/31/2003  Friday
Troop: [Fi Barracks: [
Population Being Reportsd

Chief, Sheriff.

covered Form?

i
Maine

oleri
Flarida [~ Compact Anest Form?

Mote: The FI \IME UCR_Det t IdT twnllb
haw the fia thin the form

Nt The File CAMC_UCR_&nest_Sex_Age_Fai \lewHIt all
ts that were NOT used in the Adult/Juvenile

Mote: The File C:AMC_UCR_Offense_Used Tt will list which reports

were used for which Form A Elflenses
Mote: Some forms are state specific, tdt the right of the:

eated to explain

checkbar fthllrm Yumytllg 1ate them for your own
department's statistic:

——

Screen o Printer: 5 =

“wlhich Printer?: |Set IMC Default Printers -

the report. This draft report should be generated each month
and/or/quarter prior to submitting the final report to the Rhode

Island State Police, UCR Unit.

Step 4.
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following files
available
Microsoft Word:

CAIMC _UCR_Arrest_Sex Age Fail. Txt

CAIMC _UCR_Detailed.Txt
CNIMC_UCR_Offense Used.Txt

Common Problem:
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Find files that match these search criteria:

File name: I

j Texk or property: a2 Find Maw

Files of type: IAII Files {*.*)

j Last modified: any time: - Mew Search

|44 file(s) found.

If UNKNOWN is entered for the age, sex, or race of the arrestee, the case
WILL NOT appear on the UCR Summary Based Report. Summary Based

does not collect data on the category of UNKNOWN.
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Step 5. The UCR/RMS Manager should

generate the final UCR report \”:13;’;”:;”T';;fi TR G N T = inJJJ|
and electronic IBR data, S L e e e o |
available on the IBR pull down

menu. Run the IBR Process for st [
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the month and submit data

according to  State  Data | *==
Submission Requirements.
(Note: Prime date must be set to

Transfer Data to Floppy Diskette [

generate NIBRS data, contact the
software vendor to obtain instructions)

IBR DATA CAN NOT BE GENERATED UNLESS ALL
CASES FOR TIME PERIOD ARE ERROR FREE.

Screen may vary depending on the software application 3



Rhode Island

Error Checking Procedures

Case Entered and Error Checked
Preformed by the
Preliminary Investigation

v

Error Detection - On All Cases
Preformed by the Supervisor

!

Draft Uniform Crime Report
generated and behind the scene
txt files are created for validation

CAIMC_UCR_Detailed. Txt
CAIMC_UCR_Arrest Sex_Age Fail. Txt
CAIMC _UCR_Offense Used.Txt

Repeat process until no critical
errors are received

Generate the UCR/IBR Data -
Submit to
Rhode Island State Police

'

Error Detection Performed at the
Rhode Island State Police for
submission to the
Federal Bureau of Investigation for
the National Incident Based
Reporting System




	Error Checking Procedures
	REVISE ALL CASES TO REFLECT CORRECT CRIME COUNTS

	Error Checking Procedures
	Error Checking Procedures

